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To submit a case study or tool, please complete the following form and intellectual property/copyright details. 
Please send your Submission form via email to workforce@dhs.vic.gov.au. Submissions are due on 24 September 2009.   

For further information, please contact:

	Grainne McCullough

Telephone: 
(03) 9096 7941

Fax:

(03) 9096 9213

Email: grainne.mccullough@dhs.vic.gov.au


	SUBMISSION FORM

	Administrative details

	Name of health or community service
	

	Contact person
	

	Position/title
	

	Relationship to the project
	

	Phone
	

	Email address
	

	Postcode
	

	Postal address
	

	Details of the Workforce Redesign Initiative

	Support role or advanced practice role Indicate whether this submission refers to the utilisation of a support role or an advanced practice role 

	

	Profession Indicate the type of professional involved in the role redesign. For example, the role could involve a nurse, physiotherapist, allied health assistant, etc. 

	

	Service area Indicate the service setting the workforce redesign is taking place in. For example, it could take place in emergency, chronic disease management, anaesthetics, aged care, etc. 


	

	Year(s) the redesign initiative took place Indicate the year(s) in which the redesign experience being case-studied took place, or the year the tool was utilised.

	

	Details of the Submission

	Tool or case study Indicate whether this submission is a tool or a case study

	

	Name of the case study or tool If you are submitting a tool, please indicate in the title the specific type of tool or documented process involved

	

	Aspect of workforce redesign Indicate the aspect of the workforce redesign process that the tool or case study applies to. For example, it could apply to the identification of a workforce redesign need, planning or setting up a workforce redesign project, implementing a workforce redesign initative, evaluation, communication and marketing, integrating a role, or strategies to make a role redesign sustainable. 


	

	Key word(s) Please indicate any other key concepts or principles involved, to assist us in cataloguing and categorising the tool or case study. For example, you could indicate whether this is a tool/case study dealing specifically with training, supervision, data, challenges, partnerships, change agents, or maybe other services/professional groups that are impacted by the workforce redesign.

	


	Intellectual Property and Copyright Arrangements

	1. Was your workforce redesign initiative supported by the Better Skills Best Care Strategy? 
	Yes                                          No 

	2. Was your workforce redesign initiative supported by the Department of Human Services? 
	Yes                                          No

	If so, please indicate the branch and the contact person
	

	If you answered “No” to both questions above, or if you are submitting a case study of your experience, it is most likely that the copyright and intellectual property do not rest with the State of Vicotira. The Department of Human Services requests that you grant a licence deed to the department, to enable the department to use, reproduce, and adapt the materials you provide, to faciliate the inclusion of your experiences in the toolkit. 

Any amendments made to the materials submited for inclusion in the toolkit, will require approval by the author or organisation. In this instance a signed license will be drawn up to enable the department to use, reproduce and publish the material so to ensure the organisations’ intellectual property and copyright is respected. An example of the pro forma licence is included for your information. This process will be initiated only for material that is selected for inclusion in the toolkit.   

If you answered “Yes” to either of the two questions above, it is likely that copyright and intellectual property of the material rests with the State of Victoria. As such, there is no need to enter into a licence arrangement. 
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